
Smaller authority name: Kimberley and Carleton Forehoe Parish Council 
 

NOTICE OF PUBLIC RIGHTS AND PUBLICATION 
OF UNAUDITED ANNUAL GOVERNANCE & 

ACCOUNTABILITY RETURN 

ACCOUNTS FOR THE YEAR ENDED 31 MARCH 2018 
 

Local Audit and Accountability Act 2014 Sections 26 and 27  
The Accounts and Audit Regulations 2015 (SI 2015/234) 

NOTICE NOTES 
 
 
1. Date of announcement 21st May 2018    (a) 

2. Each year the smaller authority’s Annual Governance and Accountability 
Return (AGAR) needs to be reviewed by an external auditor appointed by 
Smaller Authorities’ Audit Appointments Ltd.  The unaudited AGAR has been 
published with this notice. As it has yet to be reviewed by the appointed auditor, 
it is subject to change as a result of that review.  
Any person interested has the right to inspect and make copies of the 
accounting records for the financial year to which the audit relates and all 
books, deeds, contracts, bills, vouchers, receipts and other documents relating 
to those records must be made available for inspection by any person 
interested. For the year ended 31 March 2018, these documents will be available 
on reasonable notice by application to: 
 

(b)  Catherine Moore, Parish Clerk 
 Jubilee Farm, Fleggburgh Road, Rollesby, Norfolk NR29 5HH 
 01493 749918; kimberleyandcarletonforehoe@googlemail.com 
 
commencing on (c) __Monday 4 June 2018 _______________________  
 
 

and ending on (d) ___Friday 13 July 2018 ________________________  
 

3. Local government electors and their representatives also have: 
 

 The opportunity to question the appointed auditor about the accounting 
records; and 

 The right to make an objection which concerns a matter in respect of which 
the appointed auditor could either make a public interest report or apply to 
the court for a declaration that an item of account is unlawful. Written notice 
of an objection must first be given to the auditor and a copy sent to the 
smaller authority. 
 

The appointed auditor can be contacted at the address in paragraph 4 below for 
this purpose between the above dates only. 
 

4. The smaller authority’s AGAR is subject to review by the appointed auditor 
under the provisions of the Local Audit and Accountability Act 2014, the 
Accounts and Audit Regulations 2015 and the NAO’s Code of Audit Practice 
2015.  The appointed auditor is: 

 
PKF Littlejohn LLP (Ref: SBA Team) 
1 Westferry Circus 
Canary Wharf 
London E14 4HD 
(sba@pkf-littlejohn.com) 
 

5. This announcement is made by (e) Catherine Moore, Parish Clerk 
 

 
 
(a) Insert date of placing of the notice 
which must be not less than 1 day before 
the date in (c) below 
 
 
 
 
 
 

 
 
 
 
(b) Insert name, position and 
address/telephone number/ email 
address, as appropriate, of the Clerk or 
other person to which any person may 
apply to inspect the accounts 

 
(c) Insert date, which must be at least 1 
day after the date of announcement in (a) 
above and at least 30 working days 
before the date appointed in (d) below 

 
(d) The inspection period between (c) 
and (d) must be 30 working days 
inclusive and must include the first 10 
working days of July. 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
(e) Insert name and position of person 
placing the notice – this person must be 
the responsible financial officer for the 
smaller authority 



Explanation of variances – pro forma  

Name of smaller authority: Kimberley and Carleton Forehoe Parish Council 
 
County area (local councils and parish meetings only: Norfolk 
 
Please provide full explanations, including numerical values, for the following: 
 variances of more than 15% between totals for individual boxes (except variances of less than 

£200);  
 a breakdown of approved reserves if the total reserves (Box 7) figure is more than twice the 

annual precept/rates & levies value (Box 2). 
 

Section 2 2016/17 
£ 

2017/18 
£ 

Variance 
£ 

Variance 
% 

Detailed explanation of variance 
(with amounts £) 

Box 2 
Precept or 
Rates and 
Levies 
 
 

1,886 1,893 7 0.37  
 
 

Box 3 
Total other 
receipts 
 
 
 

47 1,299 1,252 2663.83 £16.81 VAT refund received in year, 
no VAT refund in previous year. 
£1,250.00 grants received for village 
gateway scheme in 2017/18. 
£15.00 less council tax support grant 
received in 2017/18. 

Box 4 
Staff costs  
 
 
 
 

950 1,000 50 5.26  
 

Box 5 
Loan 
interest/ 
capital 
repayments 
 

0 
 
 

0 0 0  
 
 

Box 6 
All other 
payments 
 
 
 

764 
 
 

2,015 1,251 163.74 £1,250 paid out for village gateway 
scheme 
 
 

Box 9 
Total fixed 
assets & 
long term 
investments 
& assets 

9,959 
 
 

9,959 0 0  
 
 

Box 10 
Total 
borrowings 
 
 
 

0 0 0 0  
 
 

Explanation 
for ‘high’ 
reserves 
 
 
 

Box 7 is more than twice Box 2 because the authority held the following breakdown of 
reserves at the year end: 
 
 
 
 

 



Financial year ending 31 March 2018

Prepared by: Catherine Moore, Clerk/RFO Date: 1st April 2018

Balance per bank statements as at 31 March 2018

Barclays Current Account 2,033.53£               

2,033.53£     

Less: Unpresented cheques at 31 March 2018

Cheque number 296 5.00£                      

5.00£            

Net balances at 31 March 2018 2,028.53£     

Cashbook

Opening balance at 1 April 2017 1,851.75£     

Add: Receipts 3,191.31£     

Less: Payments 3,014.53£     

Closing Balance 31 March 2018 2,028.53£     

Kimberley & Carleton Forehoe Parish Council

Bank Reconciliation
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18-May-17 Kimberley PCC Grass Cutting Grant 288 x 175.00£              175.00£       175.00£       

18-May-17 Carleton Forehoe PCCGrass Cutting Grant 289 x 175.00£              175.00£       175.00£       

08-Sep-17 NCC Parish Partnership 292 x 1,250.00£           1,250.00£    1,250.00£    

09-Mar-18 Zurich Insurance 295 x 167.44£              167.44£       167.44£    



 

KIMBERLEY AND CARLETON FOREHOE PARISH COUNCIL 
ACTION PLAN 2017-18 

 
Kimberley and Carleton Forehoe Parish Council will publish an action plan annually in 
May.  The Plan will be drawn from the budget which is set in November and from 
matters as they are raised by members of the public. 
 
The Parish Council will continually review the action plan, and will add any matters as 
required through the year. 
 
Kimberley and Carleton Forehoe Parish Council’s objectives for 2017-18 are: 
 
 To continue good governance and management of Parish Council matters 
 To ensure that meetings of the Council allow opportunities for members of the 

public to raise issues which will be discussed by the Council 
 To consider and respond to all planning applications within the parish 
 To support the clerk and councillors in training and development opportunities as 

identified 
 To complete the Community Emergency Plan. 
 To install the Village Gateway scheme for both villages 
 To identify the best administrative set up for the Parish Council and respond to 

the Community Governance Review consultation at all opportunities. 



Budget 2017-18

Company to pay:- Amount Comments

Insurance £175.00 Was £165.00 2016/17

Kimberley Graveyard Maintenance £175.00

Carleton Forehoe Graveyard Maintenance £175.00

Clerks Salary £1,000.00

Norfolk ALC £87.50 Was £83.82 2016/17

External Audit Fees £0.00

Internal Auditor Fees £40.00

Fen Lease £5.00

Expenses (stamps etc) £100.00

Information Commissioner £35.00

Community Emergency Plan £50.00

Contingency £82.00

TOTAL REQUIRED £1,924.50

Grant £32.00

Precept £1,892.50

Tax Base 61

Band D Equivalent £31.02

% increase / decrease 1.99


